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COMPLAINT REFERRED TO: K e s T s phe /o FOR ACTION
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If the problem is on Town property, the employee in charge shall make contact with the
property owner or tenant to explain what the problem was and the action taken by the
Public Works Department to correct the stoppage.

"~ Ifthe problem is on private property, the employee-in charge shall be responsible-for - -
notifying the property owner and/or tenant so they can be aware of the sitvation.

All reports shall be turned into the office on a daily basis.

2 bl

Foreman/Employee in Charge (Slgnature)
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1¢ the problem is.on Town property, the employee in charge shall make contact
in what the problem was and the action
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Works pepartment to correct the stoppage.

taken by the Public
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responsible for notifying the property OWme¥ and/or tenant so they can, be aWare
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| 17 the problem is.on Town property, the enployee in charge shall meke contact
with the properdy owner or sanant %o explain what the problem was and the action
taken by the Public Works Pepartment to correct the stoppage. .

1 the problem is on private properwy, the asployees in chavge shall be
responsible for notifying the property oWine¥ and/or tenant so thay can_ be aware

_of. the situaticn. .

AT? repovts shall be turmed into the office on 3 dajly basis.
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1f the problem is on Yown proserty, the employee in charge shai) make contact
with the propevty owner or tenant to explain what the problem was and the action
taken by the Public Horks Department to .correct the stoppadge.

If the proklem i3 on private property, the empioyee in charge shalt be .
responsible for notifying the property owner &ndfor temant so they can be aware
of the situation.

AN reports shall be turned into the ofiice on a daily kastis.
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I¥ the problem is on Town property, the employee in charge shall make
contact with the property owner or tenant to explain what the problem was and the
action taken by Public Works Department to correct the stoppage.

If the problem is on private property, the employee in charge shall be
responsible for notifying the property owiter and or tenant so they can be aware of the
situation.

A1l reports shall be turred into the office on a datly basis.

ﬁ( i 2 vate:  pnl % §D. .

Foraman/Emplioyee in Charge (Signature)
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. ) If the problem is on Town property, the employee in charge shall make
contact with the property owner or tenant to explain what the problem was and the
action taken by Public Works Department to correct the stoppage.

If the problem is on private property, the employee in charge shall be
responsible for notifying the property owner and or tenant so they can be aware cf the
situaiion.

A1l reports shall be turned into the office on a daily basis.
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Foreman/Employee in Charge (Signature)
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1 the problam is on Town property, the suployee in chairge shall make
contact with the property ownar or tenant to explain what the problem was and the
action taken by Public Works Depariment to cevrect the sioppage.

If the problem is on private property, the emaloyee in charge shall be
resuonsible Tor notifying the properiy owner and ov temant so they can be aware of the
sfituation.

A1 veporks shell be turned into the office on a daily basis.
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Foreman/Empioyes in Charge {(Signature)
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